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6 March 2008

The Principal,

Dear Principal,
Re: Overtime on Excursions

Many of our members have contacted the Public Service Association of NSW to advise us that
they are being asked to accompany students on excursions but are not being paid overtime., As
you would be aware excursions, especially overnight excursions, often require staff to work
outside their normal hours. School Administrative and Support Staff are entitled to be paid
overtime for any work undertaken outside of their normal hours.

Failure to pay overtime to any School Administrative and Support (SAS) Staff, including
Teachers Aides (Special) is a breach of the Crown Employees (School Administrative and
Support Staff) Award. Clause 18 of the award entitles SAS Staff (except Aboriginal Education
Assistants) to overtime.

Enclosed is the departmental policy relating to Teacher’s Aides and the Payment for Time
Worked Outside Hours While Engaged on Excursions. This document spells out very clearly our
member’s entitlements.

Should you wish a Teachers Aides (Special) to accompany students and teachers on an excursion
could you please ensure that their overtime is approved, prior to their departure, to enable them to
claim their legislated entitlements. The Association realises that school excursions can provide
educational advantages to students and our members are, in most cases, happy to participate in
these excursions. They should not however, be disadvantaged by doing so.

Should you have any questions about the award entitlements of SAS Staff we feel sure they can
be answered by the Industrial Relations or Payroll staff of the Department of Education and
Training. Should you wish to discuss this matter with the PSA please do not hesitate to contact
Kiris Cruden on 9220 0983.

Yours faithfully

R

KRIS CRUDEN
For: JOHN CAHILL
GENERAL SECRETARY

cc School Administrative Manager
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TEACHERS AIDES - PAYMENT FOR TIME WORKED OUTSIBE 2o - 4 .86
BOURs WHILE ENGAGED QN EXCURSIONS .
Following ap eXamipation of the Circumstapces whereby '
Teachers Aides (including Teachersg Aides Specia],

Aboriginal, Ethnic apg Pre-school) wark outgide of school
hours when engaged og e&Xcursions, the policy sat out below
has beep approved.

W¥haere 5 school Proposes tq conduct gp eXcursion which
Necessitates the attendance of Teachers Adides, ap appreoach
should be made to the Regional Director, for approval.
Approval should only be fiven where the Regiona] Director jg
fonvinced that the attendance of the Teachers aide g
e€ssential to the Ptoper and safe conduct of the éxcursiop.
Iif approved, the Aides wil] pe pPaid overtipe for time worked
cutside thejp normal schogl heurs g 8Ccordance with the

The pripe responsibility for the Supervision of childrep on
an excursion Fests with the teacheaers, Teacherg Aides are
there to Provide 8ssistance. Accordingly the following
Provisions apply in respect tgqg overtimes

x Overtime wilj) be raid, in &ccordance with
the Crown Employees (Overtime) Award, fgor
time worked Sutside of aormal school hourg
where the Teachers Aides are being
Sipervised and are directlx__gnggged in

—— e em -

288isting the children;

* in general overtime will pnot pe paid for
Periods when the children are at rest;

® Teachers dides are - Dot to pe regarded ag
being op call fop the duration of the
éxcursion. gIf they are called out by the
teacher, however, during g rest period they
#re to be opaigd overtime for the gctuel
Period they are required o Perform the
specific i¥Rervised task. Where such calj
out occurs op a4 Saturday, Sunday gp Publie
Holiday, the Dinimum call out Provisions of

the Crown Employees (Overtime) Award apgly
i.e. Payment at the appropriate ratae as for

a minimum of three hours work.




-

You are reminded of the need for Teachers Aides to take meal
breaks when on an excursion. These breaks, of a mioimum of
30 minutes duration, are to be taken after =n mRaximum of five
bours work and do not attract payment.

Should thb'Hcgional Director not approve the attendance of
Teachers Aides at an exXcuraion, or their attendance ig
otherwise pot considered Decessary, it is the responsibility
of the Prinecipal to determine how else the excursion ig ta
be undertaken. :

Please ensure that your staff and . appropriate aschoolg are
aware of this policy. Any overtime claims lodged by
Teachers Aides which are awaiting processipg are to be dealt
with in accordapce with this policy.

Should you-require further information, plesse contact the
Ancillary Staffing Section of Staff Services Diviasion.

L,

V. Delany, -
Asaistant Director-General (Administraticn).




